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I[Ipukaz Ne 75/16 ot 30.08.2024r.

Ha ocrosanau [Tocranornenus Fockomerara Poccru ot 05.01.2004 roma Nel «O6
yTBepKIACHHA YHHOUIMPOBAHHBIX GOPM HepBAYHOM y4eTHOH HOKYMEHTAIMH 110
yueTy TpyJa ¥ ero omwiaTe, Iyrnkrom 2 IocTanOBICHHS NPHKA3BIBAL0:

1.VBepauts [lonokeHNe MTATHOTO PACTIHCAHNS 00pa30BaTebHON OpraHN3aliHy.

2. KoHTpos 33 HCTIONHEHHEM JaHHOTO MPHKa3a OCTaBIIiO 3a co00H.
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IlITaTHoe pacnncanue o0pazoBaTebHOI opranuzamun

Ilopsinox pa3spaGoTku U yTBepaeHNsI MTATHOrO pacnmcanns
MBOY «COMHI Nel19 um. I'.H. Ileapuna» I'O «ropox Hep6enr»

1. O6mue noo:xeHnn

1.1. IratHoe pacmucanme spisEeTCS AOKYMCHTOM, OTDPQXAIOLIMM CTPYKTYPY W WITAT
yapexenns. Iloq mraTHbIM pacnucanneM TTOHAMAIOT YTBEPXKIAEMBIH PYKOBOJUTENIEM NEPEUCHb
HaMMEHOBaHHH NOJDKHOCTEH ITOCTOSHHBIX COTPYIHHUKOB C yKa3aHMEM KOJIMYECTBA OMHOHMEHHBIX
AOIDKHOCTEH (BaKaHCHIT) M pa3sMEPOB I0JKHOCTHBIX OKJIAJIOB.

1.2. ®opma mrratHoTO pactmcans YTBEpXKZCHA TIOCTaHOBIIEHHEM ['ockoMcTaTta Poccun ot
05.01.2004 Ne 1 «O6 yrBepxaeHum YHHGHLMPOBAHHBIX (OpPM TIepBHUHOM YYCTHOM TOKYMEHTAINH
TO Y49eTy Tpyna M ero omiatsly. IIyHKTOM 2 MOCTAHOBICHHS YCTaHOBIIEHO, 4To (opma Ne T-3
TIPUMEHACTCS  OPTaHH3AUMSAMH, OCYIIECTBIMIOIMME  IESTEbHOCTE Ha Tepputopun PO,
HE3aBHCHUMO OT (POPMEI COGCTBEHHOCTH.

1.3. CocraB m unciaenHoOCTS PabOTHHKOB 3aBHCAT OT BHIA obpa3oBarenpHOTO YYpEeXICHHS,
“HMCIIa KIIACCOB, YHCICHHOCTH OOYYArOIMXCH, peanu3yeMbIX 00meobpa3zoBaTeIbHBIX IIpOTpaMM,
HalnuIMs CTPYKTYPHBIX MOAPa3Ae/ICHIH,

1.4. Tlpm ycraHoBneHME HaMMeHOBAHMI JOJDKHOCTEH  CIEAYET pPyKOBOICTBOBATHCS
CCAYIOIINMY HOPMATHBHEIMM IIPaBOBBIMH aKTaM#: EHHBM KBATN(QUKAITHOHHBIM CIIPABOYHHAKOM
AOJDKHOCTCH PYKOBOIWTENEH, CIENHATHCTOR K CIyxamux, pasmen «KBanndukanmonnsie
XApaKTCPUCTHKA  JTOJDKHOCTEH  paGOTHHUKOB 00pasoBaHmsly,  yTBEPKICHHBIM IIPUKA30M
Munsnpasconpassutas PO or 26.08.2010 No 761 m; O6mepoccHitckum KITacCuPHUKaTOpOM
npodeccuit paGoumx, moMmKHOCTEH CIyKallMX W TapuQHBIX Da3PsIOB, yTBEPIKIEHHBIM
HocraHosneHuemM 7 Toccrammapra Poccun ot 26.12. 1994 No 367; Ksamudpuxanuouusm
CIIPaBOTHHKOM JIOJDKHOCTEH PYKOBOIMTENEH, CIIEMUATHCTOB APYTUX CITYXAIM¥X, YTBEPXKICHHBIM
ocTaHOBNCHHEM MunTpyna Poccun ot 21.08.1998 No 37; EnunemM TapU(YHO-KBATHPHUKAITIOHHEIM
CIIPABOYHUKOM paboT ® mnpodeccuit paGoumx (ETKC), yTBEpKIEHHBIM MOCTAHOBJICHMEM
IIpasutensersa PO or 31.10.2002 No 787; mocraHOBIEHHEM IpasuTensersa PO ot 21.02.2022 No
225 "O6 yTtBepxIeHEN HOMEHKIIATYDBI OJDKHOCTEH MEarorHueckuX paGOTHHKOB OpraHu3aImii,
OCYIIECTBISIONTHX 00pa3oBaTensHyI0 JIeSATENBHOCTD, JOJDKHOCTEH PYKOBOJTUTETIEH
00pa3soBaTebHBIX OpraHu3aIwmit”,

1.5. B cmyuae ecim B mraTHOM PaClMCaHNN HMMCIOTCS BAakaHTHbIE (HE 3aHSTHIE
KOHKPETHBIMH PabOTHUKAMH) JOJKHOCTH H B GIIMyKalilmee BpEMs HE IUTAHMPYETCS MX 3aMEICHHE
HITH, HaoOOpOT, HEOOXOMMMO BHECTH HOBEIC AOJDKHOCTH, TPOU3BOINUTCS H3MEHEHHE INTATHOTO
pacnucanus. Jlist 5TOTo M3faeTcs IPHKa3 0 OCHOBHOK ACATENBHOCTH «(O BHECEHHMH M3MEHEHHH B
IITaTHOE paclUCaHHe», B KOTOPOM yKAa3hIBAeTCS, BBOJSTCSH HITH YUPa3[HSIOTCA NOJKHOCTH, a
TaKxe CTPYKTYpHOe TIOApasieNieHHe, K KOTOPOMY OHa OTHOCHUTCSI, HaMEHOBAHHE JIOJLKHOCTH,
KONMMYECTBO IUTAaTHBIX €AWHHUL, OKIAX W HambaBku. Kak [IpaBUIIO, M3MEHCHUS OTPAXAIOTCS B



2 AOTIOTTHCHUH K CYIIECTBYIOIEMY INTATHOMY DPAacCIMCAHHUIO, COCTaBICHHOM 1m0 (opme Ne T-3 u
COICPIKAIEM TOJBKO CBECACHUS O BHOBb BBEIEHHBIX JOIDKHOCTAX. EcoH u3MeHeHHs
MHOT'OYHUCIICHHBI COCTABJISIETCA HOBOE IIITATHOC pacCimuCaHue. Kommuectso W3MEHCHHM INTaTHOTO
pacCuCaHusl B TCUCHUE roAa HE OTPaHUYECHO IIPaBOBBIMHA HOPMAaMH, €0 MOXXHO MEHSTH II0 MCPC
HEOOXOAUMOCTH.

1.6. B cootserctpuu ¢ 11. 4 1, 3 c1, 28 Pe i [ Opaz

TR

Deflepariiiy ~ yCTAHOBIICHHUE CTPYKTYpPbl  YNpPABIEHHS IeSTENIbHOCTHIO
00pasoBaTe/IbHOTO  YUPEXKIACHUsI, LITATHOTO  paCIMCAHHS, pacnpeneseHie  TOMKHOCTHBIX
00sI3aHHOCTEH OTHOCUTCS K KOMIICTCHIMY 06Pa30BaTELHOIO YUPEIKICHHS.

1.7. YrBepxnaer mraTHOE pacmmcaHHe 06pazOBaTENBHON OpraHU3aIUH PYKOBOZIUTEIH
00pa30BaTeLHOM OpraHy3aIyy.

1.8. Ilpu ¢opmMupoBaHWMM INTATHOrO pPACIMCAHWS H PAaCIpEHCIEHHH JOKHOCTHBIX
00SI3aHHOCTEH CIIEMYeT HCIMONB30BaTh HOPMATHBHELN METOJ IUTAHUPOBAHUS, KOTOPHIN OmupaeTes
Ha y9eT YUHAHCOBBIX CPEACTB IO (BOHIY OTUIATHI TPy Ha BCEX GHODKETHBIX YPOBHSIX.

1.9. YucneHHOCTH pabOTHHUKOB 3aBUCHT OT BHIA 00pa3oBaTeNbHOM OpraHM3aIvy, PeXIMa
€ro pabOTBI, KOJTHIECTBA 06YHAIOIUXCsl, y4eGHBIX TPYI (KITACCOB).

2. HopmMaTHBHEIe KATEropun paboTHHKOB

2.1. B wrare 06pa3zoBaTeinbHONM OpraHW3alMy TPEAyCMATPHBAIOT YeTBIpE HOPMAaTHBHEIE
KaTeropuu pabOTHUKOB.,

- K aIMHUHHCTPAaTHBHOMY IIEPCOHANy OTHOCAT: DYKOBOAHTENS 06pazoBaTeILHOTO
YUPEXKICHUS, €TO 3aMECTUTEILSL, TIIABHOTO OyXTaTepa, 3aBeAyIOero 6uGIHOTEKOM;

- K MCIAaroruyecKoMy IEPCOHANLY OTHOCAT: yYMTENs, BOCIIHTATENS, II€JAarora-IiCHXoiora,
yuuTens-nedexronora, mpemofaBaTens, Ipenoxasatens-opranusaropa (OBXK, JIOTIPU3BIBHOM
TNIOATOTOBKH), PYKOBOAMTENS (GU3MUECKOrO BOCIIMTAHHS, MACTEPA IIPOM3BOACTBEHHOTO o0ydeHwHs,
KOHIEPTMEHCTEPA, MY3BIKAIBHOTO PYKOBOIMTEINS, KIACCHOTO BOCIHTATENS, CONHATBHOTO
Ticflarora, — Iefarora-OpraHMsaTopa, —Iefarora  JIONOJHUTENEHOTO  00pa3sOBaBWs, TpeHepa-
periofiapatens (BKIIOYAs CTapUiero), MHCTPYKTOpa MO TPYAy, HHCTPYKTOpA IO bmugeckoi
KyJIbType.

- K y4eOHO-BCIIOMOTATeNbHOMY TEPCOHANY OTHOCST ICHXOJOra, CTAPIIEro BOXKATOTO,
Oyxranrepa, GHOMMOTEKAPS, OPraHW3aTOpPa BKCKYPCHIA, aKKOMITaHHATOPa, MEIULHHCKYIO CEeCTpy,
AIOKYMCHTOBE/Ia, TCXHUKA TI0 PEMOHTY allllapaTyphl, TabopaHTa (BKJIFOYast CTApIIEro),

- CEKpeTaps, Kaccupa (BKIJIIOYas CTapIlero), AeONPOU3BOAUTEIIS, 3aBX03a.

- K KaTeTopuy 00CTy)KUBAIOIHI IIePCOHAI OTHOCAT PAGOTHHKOB IO JOJKHOCTSIM: pabouero
N0 KOMILIEKCHOMY OOCIYXKHBAHUIO M PEMOHTY 3[aHWH, BOIUTENS ABTOMOOWIS, MEXAHHKA IIO
PEMOHTY TIBEHHOrO 0OOPYIOBaHMS, pPaGo¥ero Mo CTHPKE W PEMOHTY CIICLONEXKIEL, ciecaps-
CAHTCXHHKA, MAIMHUCTA (KO4Yerapa) KOTENBHOM, OIeparopa KOTENbHOH, ONEpPaTopa TETLIOBOTO
TYHKTa, rapAepoOImKa, HCTOMHMKA, TPY3dMKa, ABOPHHKA, CaJOBHHKA, CTOpOXa, Kodverapa,
OJICKTPHKA, TOACOOHOr0 pabodero, BO3WHKA, KIAJOBIUMKA, yOOPIIMKA NPOU3BOACTBEHHBIX W
CIIy>KeOHBIX OMeIeHnH, med-noBapa, HoBapa.

2.2. He nomyckaeTcs BBeieHHE B 00Pa30BaTENIbHON OpraHU3auny JOJDKHOCTEH, IT0 KOTOPhIM
OTCYTCTBYIOT TapU(HO-KBATHQHUKAIMOHHBIE XapaKTEPHCTHKH.

2.3. PacueT INTATHOM YMCIEHHOCTH paGOTHHKOB 00pa3oBaTenbHON  OpraHM3aUu
HaTAHACTCA € OTPEJICIICHUS KOIMIECTBA CTABOK IEAaTOTHIECKOT0 IIepCoHaNa, IPUXOASIErocs Ha
ONIHY y4eOHY0 Ipynmy (KJIacc): OHO paBHO 06LIeMy YHCTO YYeGHBIX YacOB B HEJIEIO 0 KaXIOHN
y4eOHOH TpyTIie, AETCHHOMY Ha YCTAHOBIEHHYIO HOPMY ydeGHOM HaTrpy3KH IIpenojaBareiei



JAHHOTO 00pa3oBaTeNbHOM OpraHM3alyh. PacdeT KOJIWYeCTBa IIE€JarOTHYECKHUX  CTaBOK,
IPUXOASIINXCA Ha OAMH Kiacc (Kypc), OCYILECTBIIAETCS HAa OCHOBe basmcHoro yueOHOro miana
00pazoBaTempHON OpraHU3aIlHH.

2.4. OcoOEHHOCTH B COCTaBJICHHH INTATHOTO PACIUCAHUS OOYCIIOBJICHBI TAKXkKe PEKHMOM
y4eOHBIX 3aHATHH. Tak, Ipu TPOBENEHWH 3aHATHA OOYYAIOIIUXCS BO BTOPYIO (BHEYpOUHAs
HEATENbHOCTD, JOIOJHMUTENBHOE O00pa3oBaHWE M T.A.), JONOJHUTENBHO YCTaHABIHBAIOTCS
JOIDKHOCTH yOOPINMKOB CIIyeOHBIX NOMENICHHH M3 pacdeTa: HopMa yOupaeMo# rurormaad Ha 1
crtaBky pabodero pasHa 500 kB. M. KoIHM4ecTBO TakuX CTaBOK OIpENEISIETCS KaK DPE3YJIBTAT
JeJIEHHs] COBOKYIIHOH Tulomanau obpa3oBaTelbHON OpraHM3aluy, Moanexaineii yoopke (Ha oCHOBE
TEXHHYECKOTO IaclopTa o0pa3oBaTeIbHON OpraHW3aliM), Ha HOpPMY yOuMpaeMoM ILIOManu Ha
oZHOTO paboyero.

2.5. lnsg cocraBiieHHS TapU(HBIX CIHCKOB B 00pa30oBATEIbHOM YUPEKICHHH CO3JAIOTCS
Tapu(Has aTTeCTAllMOHHAs KOMHCCHS W OSKCHEPTHAs KOMHCCHS U ONpPENENIHHs IOIIaT 3a
HeONIaronpusATHEIE YCIOBHSA PaboTHL. Bce pesynpTaThl ASSTEIBHOCTH KOMHCCHH O(GOPMILIOTCS
[IPUKA30M IUPEKTOpa 00pa3oBaTEIbHON OpraHu3aiuH.

2.6. TumoBele mTaTEl 00PA30BATEIFHOM OPraHU3ALMH, YTBEPKACHHBIE TOCYNaPCTBEHHBIMH
OpraHamMy YIpaBIe€HHs 0Opa3oBaHMs, HOCST PEeKOMEHIATETbHBIN xapakTep. [loaToMy TpeboBaTh
BBITIOJTHCHUSI PEKOMEHIAaUMi HE HUMEIOT IIPaBO HM 00pa3oBaTeNbHOE YUPEXKICHHE, HH OpraHbl
yIIpaBIICHUS] 00pa30BaHHUEM.

2.7. O6pasoBaTenbHas oprasM3aiys GOpMHPYET CBOe IITATHOE PACIUCAHHWE B IIpeAenax
CPEACTB, BBIACNICHHBIX €My 10 YCTAHOBJICHHEIM HOPMaM, a TaKXKe BBOIMIIO B INTATHOE PACTIHCAHUE
BMECTO OMHHX IOJLKHOCTEH, IIPENyCMOTPEHHBIX TUIIOBEIMH INTATaMH, APYTHE.

2.8. O6pasoBarenbHasi OPraHM3aIAsS MOXET COACPXaTh HEKOTOPHIE MOIDKHOCTH 3a CUET
CPEICTB, MOJIYYEHHEIX OT FOPUANYECKUX U (HU3WUECKUX JIUIT JTHOO0 33 CYET JOXOAOB OT COOCTBEHHOM
IeSTEeIbHOCTH.

2.9. Opramel ynpaBaeHHs 00pa3oBaHMEM HE BIpaBe OOS3BIBATE 06PA30BATENHHYIO
OPTaHU3alMIoO NPHUBOJIMTE CBOH IITATHBIE PACTIMCAHUS K COOTBETCTBYIOIIKUM THIIOBBIM INTATAM HIIN

HHBIM HOPMATHWBaM, €CJIH YYPEXKICHHE HE BHIXOIUT 3a IPEREINBI CPEIACTB, BBHIICIECHHBIX €My IO
dUHAHCOBBIM HOPMaM.



